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School-Based Expansion Request Form

2012 Funding Cycle

Important Instructions

1) This form is to be completed by agencies requesting to expand services currently funded by the St. Louis County Children’s Service Fund into schools/school districts that were not included in the original proposal for the 2012 funding cycle.  
2) If approved, any modified service must be implemented within the scope of the awarded amount and at the unit cost detailed in the agency’s contract.
3) This request should not exceed 6 pages, single-spaced, 10 point Arial font, 1 inch margins.  Email the completed form and required documentation to your Portfolio Manager.

4) The deadline to submit a School-Based Expansion Request for the 2012 funding cycle is November 30, 2012 at 4pm.  For questions, please contact your Portfolio Manager.

	Agency Name
	

	Project Title
	

	Service Area
	


	CHECKLIST OF REQUIRED DOCUMENTATION

	
	School-Based Expansion Request Form

	
	Signed Agency Assurance

	
	Signed Memorandum of Understanding


1. Describe the community need for the proposed expansion of the project.  Include the school(s)/school district(s) that will be impacted and the additional number of clients and units to be provided. A Memorandum of Understanding must be provided from the school(s)/school district(s) which describes the requested services, as well as a description of how it is managing its current level of services.
2. Describe the agency’s capacity for implementing the expanded service.  Does the agency have the appropriate level of staffing necessary? Will staffing be reconfigured to implement the modified service?
3. What is the agency’s implementation plan for ramping up for the modified service? Include information about process for intake, assessment, treatment, referral, follow-up, as well as where services will take place, staff and client ratio, frequency of contact, and average length of treatment.

4. Describe any impact the proposed change will have in the agency’s ability to meet established outcomes for the project.
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